Risk Assessment
Company name: Acme Windows
Assessment carried out by: Sarah Smith
Date assessment was carried out: 17/04/2025
Date of next review: N/A
Reason for the Risk Assessment: Fitting a new window that requires working on a tower scaffold

	What are the hazards?
	Who might be harmed?
	What are you already doing to control risks?
	What further action needs to be taken?
	Who needs to carry out actions?
	When is the action needed by?
	Done

	Weather disruption to external work
	Installer – slip or material control issues
	Check forecast. Stop work in poor weather. Cover and secure site overnight.
	Provide temporary sheeting if required. Secure materials properly.
	Installer
	Ongoing
	

	Noise and dust from removing old frame or drilling
	Installer – hearing damage, respiratory irritation. Others – disruption or inhalation risk
	Use dust sheets, masks, and ear protection. Notify staff. Work during quiet hours where possible.
	Verify no adjacent room occupancy. Coordinate noise timing with school.
	Installer
	Start of works
	

	Presence of children and staff in adjacent classrooms
	Pupils and staff – risk of distraction, noise or accidental access to work area
	Work scheduled during low disruption times. Communication ongoing with school staff. Use barriers and signage.
	Review access routes. Confirm adjoining classroom use with school.
	Installer / School Rep
	Start of works
	

	Glazing handling – sharp edges and breakage
	Installer – laceration or eye injury
	Wear gloves and safety glasses. Use carriers. Store upright on padding.
	Check PPE compliance and brief workers on breakage emergency response.
	Supervisor
	Daily
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